PITCHCOMBE PARISH COUNCIL
Draft Minutes of meeting held on

27th July 2023 at 7.30pm

In the Village Hall

Pitchcombe

	1. 
	Welcome from Chair of Council 

	2. 
	Attendance recorded as Parish Councillors Philippa James (chair), Beverley Gorton, Richard Pearson & Mike Parsons, District Councillor Gary Luff, County Councillor Sue Williams 

	3. 
	Council noted/ accepted and recorded apologies for absence received – from Parish Councillor Nigel Shaw & District Councillor Julie Job did not attend

	4. 
	Declaration of Interest for matters on the agenda were invited-none

	5. 
	Minutes of the previous Parish Council Meeting held on 31st May 2023 were approved 

	6. 
	Council approved the payment list as presented at meeting including

a. clerk’s expenses £16.44
b. salary underpaid £24.78
c. HMRC (due sept) july,august,september, £99.20
d. Clerk to follow up invoices for village hall hire

	7. 
	Council confirmed that its next meetings will be on 28th September 2023, November 23rd 2023 (precept/budget) January 5th 2024, 28th March 2024 all starting at 7.30pm

	8. 
	Public Participation was invited -none 

	9. 
	Report updates invited from District Councillor Gary Luff- distributed via email (in the absence of District Councillor J Job)
a. Planning applications as on Development Committee

b. Stroud Park Leisure Centre coming back into SDC management

c. Cost/practicalities of hire of Tennis Courts was discussed
d. Field at Juniper Hill was discussed

e. Airbnb’s -local concerns

	10. 
	Report updates invited from County Councillor Williams- distributed via email
TRO update given and currently is waiting for response from Lead Commissioner of Community Infrastructure (Philip Williams).  Letter of support from Local MP -Siobhan Ballie for including Wragg Caste Lane and Pincot Lane has been sent.   It also noted that the PC have highlighted the danger up the A4173 and A46 and the concerns of the residents were also noted in the letter

	11. 
	Council considered updates on TRO application for speed reduction – 
see item 10

	12. 
	Council other Highway issues

a. Community Speed Watch Safety Fund VAS bid update noted- New Road Safety Officer in place.  Siting report has been submitted but no further feedback has been received from RSO.  
b.  Toad crossing update noted – 3 signs should be closed during Toad off-season so the signs have more impact when they are open during the season (“season” is middle of winter) – Name of local resident has been given – Cllr Pearson will follow up
c.  62 Bus stop update received from Jonathan Roberts, Transport Infrastructure Officer- bus stops need replacement and some need significant improvement, there are 2 unmarked bus stops as they are not likely to be installed (CllrJames)
d.  Stage coach bus service updates via DC Luff emailed to Councillors

	13. 
	Council considered public rights of way and footpath issues 
a. Bridleway/PROW reclassification update from CC Williams following consultation on Whiteshill MPC17

b. Upkeep on footpath from “Bird In hand” to “the Common” was discussed- Councillors were advised to use the “Report It” portal via the PROW officers

CC Williams will make enquiries first
c. Consultation response re public spaces protection orders-Cllr Pearson has drafted a response and Council agreed for its submission


	14. 
	Council agreed to adopt the Parish and Town Council Charter- clerk to inform SDC  

	15. 
	Council noted recent correspondence on purchasing of a Defibrillator 

	16. 
	Council noted outstanding planning matters

S.23/1085/TCA- Vyners – decision notice noted
S.23/0852/DISCON- Kellavie- decision notice noted
Empty house policy discussed with DC Luff

	17. 
	Any other information followed by Close of meeting at 20.30
Update on Telephone box Library for next meeting


PITCHCOMBE PARISH COUNCIL

ANNUAL MEETING OF THE COUNCIL

HELD AT 7.00PM ON 31st May 2023
IN THE VILLAGE HALL

	1. 
	Welcome and introductions – by the present Chairman

	2. 
	Election of Cllr P James as Chairman followed by signing of acceptance of office papers

	3. 
	Election Vice-Chairman did not take place as there were no nominations or proposers followed by signing of acceptance of office papers

	4. 
	Attendance recorded as Parish Councillors Philippa James (chair), Nigel Shaw, Richard Pearson, Beverley Gorton, Mike Parsons, District Councillor Julia Job, County Councillor Sue Williams & 1 member of the public

	5. 
	Apologies for absence recorded -none

	6. 
	Declaration of Interest for matters on the agenda were invited- none

	7. 
	Minutes of the previous Parish Council Meeting held on 23rd March 2023 were approved

	8. 
	Council agreed delegation to Clerk of authority to make submission of comments on planning matters where no meeting of the Council can be held

	9. 
	Council agreed no changes are required to standing orders or financial regulations Complaints, Freedom of Information or Data protection policies procedure

	10. 
	Council agreed no any changes are required to the asset register 

	11. 
	Council agreed there were no representation on outside organisations -where a councillor represents the Parish Council
Council agreed delegation of representation on speed watch matters to Cllr Richard Pearson

	12. 
	Council agreed no changes are required to insurance policy for the coming year and to agree the premium of 

	13. 
	Council agreed no changes are required to the banking mandate 

	14. 
	Council approved its independent internal auditor – as last year

	15. 
	Council confirmed it wishes to renew its subscription/contracts to GAPTC, PATA Payroll, Website, and Insurance 

	16. 
	Council approved the financial reports and payment list as attached

	17. 
	Council approved its AGAR completion and delegated to the Chair of Council to sign the appropriate forms

	18. 
	Council agreed that its meeting schedule shall remain as 4th Thursday of May, July, September, November (precept), January, March commencing at 7.30pm 

	19. 
	Public Participation was invited – none 

	20. 
	Report received from County Councillor Williams and distributed via email
Update on TRO was given that no date has been given for formal decision

Some reduction in speed may be a bi-product due to temporary traffic lights

Cabinet Lead for Highways will be invited to visit the specific areas of concerns 
The bus service (62) was also discussed as Cllr James has highlighted concerns of residents to relevant authorities/bus company

	21. 
	Report received from District Councillor received and distributed via email
Questions/discussions on

 “working from home” ratio 

Stratford Park Leisure centre 

	22. 
	Council noted updates on new Speed Watch Safety fund bid

RSO (Matt Parker) & Local Highways Manager have approved a single mobile VAS, with 2 batteries – 3 locations to be submitted with photos, map, What 3 Words location. 
It was agreed that Cllrs Parsons and Pearson complete this paperwork and then submit to RSO

Maintenance contract to be considered later (year 2 onwards)
Speed trigger can be set by Parish Council to suit its own needs depending on agreed locations

It will need to be put onto the asset register and added to the insurance policy

	23. 
	Council received update on A46 Traffic Regulation Order

No date has been given by County Council

Crime & Police Commissioner feedback has not been received despite being requested
Village gates proposal noted. 

	24. 
	Council noted there are no outstanding planning matters- 

Noted weekly planning lists distributed by SDC

	25. 
	Council noted updates on other Highway/PROW issues

Update requested from County Council on bridle way consultation

	26. 
	Close of meeting at 20.07
Next meeting adopting the SDC Parish and Town Council Charter bfwd from March 23 pc meeting
followed by Parish Assembly at 8.08pm


Financial reports to 31/3/23

	payee
	date
	CHQ NO
	AMOUNT
	CURRENT A/C balance

	opening current account balance
	
	
	
	2102.84

	PRECEPT
	28/04/2022
	receipt
	1820.00
	3922.84

	clerk salary
	28/04/2022
	so
	146.00
	3776.84

	clerk salary
	28/05/2022
	so
	146.00
	3630.84

	clerk salary
	28/06/2022
	so
	146.00
	3484.84

	clerk salary
	28/07/2022
	so
	146.00
	3338.84

	clerk salary
	28/08/2022
	so
	146.00
	3192.84

	clerk salary
	28/09/2022
	so
	146.00
	3046.84

	gaptc
	1/422
	445
	72.18
	2974.66

	hmrc
	11/05/2022
	440
	91.20
	2883.46

	pata 
	11/05/2022
	448
	115.40
	2768.06

	ckerk expenses
	11/05/2022
	449
	22.82
	2745.24

	insurance
	26/05/2022
	450
	196.09
	2549.15

	hmrc
	22/05/2022
	451
	91.20
	2457.95

	jubilee plaque
	22/05/2022
	452
	13.50
	2444.45

	clerk expnses
	25/08/2022
	453
	22.82
	2421.63

	precept
	02/09/2022
	receipt
	1820.00
	4241.63

	clerk salary
	28/10/2022
	so
	146.00
	4095.63

	clerk salary
	28/11/2022
	so
	146.00
	3949.63

	hmrc 
	16/11/2022
	454
	82.20
	3867.43

	b holder back pay
	16/11/2022
	455
	83.20
	3784.23

	clerk expnses
	16/11/2022
	456
	26.40
	3757.83

	town and parish website
	16/11/2022
	457
	130.00
	3627.83

	clerk salary
	28/12/2022
	so
	146.00
	3481.83

	clerk salary
	28/01/2023
	so
	146.00
	3335.83

	hmrc 
	28/01/2023
	458
	66.20
	3269.63

	clerk salary
	28/02/2023
	so
	146.00
	3123.63

	clerk salary
	28/03/2023
	so
	146.00
	2977.63

	salary/expenses
	26/01/2023
	459
	40.92
	2936.71

	pata payroll
	23/03/2023
	460
	5.00
	2931.71

	salary/expenses
	23/03/2023
	461
	40.92
	2890.79

	hmrc
	23/03/2023
	462
	66.20
	2824.59

	gaptc w/off
	1/422
	445
	-72.18
	2896.77

	hmrc w/off
	22/05/2022
	451
	-91.20
	2987.97

	hmrc
	31/03/2023
	463
	91.20
	2896.77


Bank reconciliation

	01/04/2022
	OPENING BANK BALANCE
	
	
	2102.84

	
	EXPENDITURE FOR PERIOD
	
	2846.07
	

	
	INCOME FOR PERIOD
	
	3640.00
	

	
	NET EXPENDITURE
	
	
	

	as at above 
	BANK BALANCE AS ABOVE
	
	
	2896.77

	
	
	
	
	

	as at 31/3/23
	BAL PER S/M   
	
	
	3054.17

	
	LESS U/P CHEQUES
	
	
	

	
	
	462
	66.20
	

	
	
	463
	91.20
	

	
	
	
	
	157.40

	31/03/2023
	reconciled balance
	
	
	2896.77


Actual against budget

	budget to date
	BUDGET
	ACUTAL   YEAR TO DATE
	BALANCE AVAILABLE TO SPEND

	PRECEPT
	3640
	3640
	 

	bank interest deposit account
	0
	0
	 

	inter account trans
	0
	0
	 

	wayleave
	0
	0
	 

	VAT to be reclaimed
	0
	0
	 

	other receipts
	0
	0
	 

	 
	0
	0
	 

	INCOME
	3640
	3640
	 

	employment costs
	1890
	1986
	-96

	locum fees
	 
	0
	0

	working from home & other expenses
	312
	400
	-88

	admin fees
	100
	120
	-20

	Insurance
	250
	196
	54

	Grants and donations
	0
	0
	0

	Subscriptions
	80
	0
	80

	Village maintenance
	350
	14
	336

	Village hall hire
	100
	0
	100

	asset maintenance
	300
	 
	300

	chairs allowance
	100
	 
	100

	Website
	130
	130
	0

	Audit
	25
	0
	25

	Expenditure
	3637
	2846
	790

	contingency/balance to  reserves
	3
	793
	 

	net balance
	3640
	3640
	 


Reserves reconciliation

	
	
	
	2021
	2022
	2023

	balance bfwd
	
	
	675
	2103

	
	
	
	
	
	

	earmarked reserves
	
	
	
	

	Village improvements
	1929
	1428
	337

	
	
	
	
	
	

	
	
	
	
	
	

	contingency
	
	
	
	0
	2103

	general
	
	
	
	
	457

	
	
	
	
	
	

	bank balance at year end 
	1929
	2103
	2897


Payroll reconciliation

	
	
	
	
	

	PAYE reconciliation
	gross
	hmrc
	net

	
	
	
	
	

	PATA 
	
	£1,985.88
	397.00
	1588.88

	cash book
	
	1985.88
	397.00
	1588.88

	
	
	
	0.00
	0.00


Expenses reconciliation

	expenses
	01/01/2023
	24/03/2023
	May-23

	mileage
	6.84
	6.84
	6.84

	printing
	3.60
	3.60
	3.60

	postage 
	5.70
	5.70
	6.00

	year end stationery
	
	5.80

	u/paid salary april
	
	12.49

	u/paid salary may 
	
	12.49

	
	16.14
	16.14
	47.22


Cheque payment list

1/4/23 town and parish website £160.00

31/5/23 expenses (as above) £47.22

31/5/23 hmrc (April, may, June) £99.00

31/5/23 GAPTC £80.46

31/5/23 PATA £103.20

31/5/23 community first insurance £196.09
31/5/23 S Roweth £20.00 jubilee oak tree protection

AGAR

	AGAR report
	
	2022
	2023

	
	
	
	

	balances bfwd
	
	1929
	2103

	precept
	box 1
	3250
	3640

	other receipts
	box 2
	0
	0

	staff costs
	box 3
	1016
	1986

	loan repayments
	box 4
	0
	0

	all other payments
	box 5
	2060
	860

	balances cfwd
	box 6
	2103
	2897

	bank and cash balances
	box 7
	2103
	2897

	assets
	box 8
	620
	620


